NOVEMBER 6, 2025

Deployment & Smoke Testing Scheduled for: November 6, 2025 | 4AM - 9AM PST

Overview

1.) Workspace Display Enhancements

New “Status Date” Column Added to Audit Assigned, Accepted, Rejected, and
Scheduled Status Filters

New “Eligibility Status” Column Added to All Status Filters in the Lead Section

New “Assessment ID” Column Added to Eligibility Section | Under Utility Review and
Need CSR Review Status Filters

Floating Workspace Navigation Arrow

2.) Audit Submission Separated from Subcontractor Audit Invoice Submission

3.) Updated Template for ViewPoint Generated Subcontractor Audit Invoices

4.) New Client Invoicing Features

5.) CSR Role Can Edit Notes

6.) Ability to Flag Users as an Account Manager
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1.) Workspace Display Enhancements

New Workspace Display Features:

= New “Status Date” Column Added to Audit Assigned, Accepted, Rejected, and
Scheduled Status Filters
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2.) Audit Submission Separated from
Subcontractor Audit Invoice Submission

AUDIT SUBMISSION PROCESS

1.) After entering Line Items, Auditors will log their Audit Time

First Shift {Day Shift) — Swraaght Time

* Hours Worked * Hours Worked Billed To

Auditional Hours Worked Additional Hours Worked Biled To




2.) Expand the Line Item Panel and click on Line Item Summary

Save

Build Floors & Rooms
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3.) Click on Submit at the bottom of the Line Item Summary
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SUBCONTRACTOR AUDIT INVOICE PROCESS

e After the audit has been submitted and an invoice has been generated and uploaded, set
the Audit Time Log Status to Subcontractor Invoice Approved and click on Submit.

Audit Time

Audit Time Log Status

Subcontractor Invoice Approved

Subcontractor Invoice ID:

Test Invoice ID

* Subcontractor Invoice Date:

11/05/2025

Subcontractor Invoice Approved By

Subcontractor Invoice Approved Date:
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3.) Updated Template for ViewPoint
Generated Subcontractor Audit Invoices

e EAA renamed to NECM
e Non-ECM Subtotal renamed to Non-ECM Total

New View:
NON - ECM BILLING SUMMARY
Li m | Hem No. | Category Item No. & Measure Description Quantity | Rate | Amount
s NECML § @41 Audit Fee 341 - a -- Energy Assessment - Auidit ime per hour - Jourmeyman 25 o0 $0.00
e ——

= s
§_ Non-ECMTotal &  $0.00

g
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4.) New Client Invoicing Features

e PAD role users now have the ability to remove records from an invoicing batch

e A Program Documents Tab that displays Subcontractor Certified Payroll, Payroll Proof of
Submission, and Job Coordinator Invoices has been added to the Utility Invoice Builder
o Note: Program Documents will only appear in this section if they have been approved by a
CSR

=8 Invoice Billing

Filtar by Date Rangse Select Existing Bateh 1D | Cla

Select Range

Irvaice 1D Invaice Date

Installations Audits ¢ Program Decuments *.
b

Approval Status Document Type Subcontractor Name Created Al Description Period J Project 1D Sub Invoice ID Total Sub Cost

Approved  Jobs Coordinator involce 1I0EZ025 [k} 114065 NECM.O14 50,60

Appioved Jabd Coalmnatar lvoice 1MA52025 [ 114065 NECM 014 56.351.60

e Utility Users will be able to view Invoice Documents for invoices that have a populated “Billed
Date” field
o Please note, once the “Billed Date” field is populated, the invoice will be locked and un-
editable.
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5.) CSR Role Can Edit Notes

Customer Record | Notes Tab: CSRs now have the ability to edit and delete Customer, Facility,
Assessment, Audit, and Work Order Notes by clicking on the vertical ellipsis.

Action m Procedures

Customer (1)

Facility (6)
Assessment (2)
Add Note €3
Include In Scope of
Tera Tolentino 145 & Edit
[ i

L
New Sprint 91 Hgatu i Delete

Include In Scope of Work

Tera Tolentino 11/05/2025
C5SR users now have the ability to edit

and delete notes by clicking on the
vertical ellipsis!

Audit (7)

Work Order
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6.) Ability to Flag Users as an Account Manager

PAD role users are now able to flag Organization Users as Account Managers.

Program Administrator (PAD)

Legged in as Tera Tolendino

Wllldan Company Code - 1
800 W Bth St, Los Angeles, CA, 30017 Company Type - Willdan

Organization Certifications Users
Users @

User Information

* First Name: * Last Name: " Phone Number

Tera Tolenting (718) 989-3989

; Manager Name:

Is Manager? Is Finance? ‘|‘ Is Account Manager?

’ﬁ\(
Loy b~



